FACILITY RESERVATION APPLICATIONFacility Requesting ___________________________
Type of Activity ______________________________
Rental Date(s)              ________________________
Day(s) of Week______________________________
Hours of Use _________am/pm to _________am/pm 
Note: Time Period includes set-up & clean-up.
Estimated Attendance ________________________
If Youth Event, # of Chaperones Required 


[image: AG symbol]Phone: 780-779-4343 Fax:  780-779-4373
wctdistagsoc@xplornet.com
Mailing Address
Whitecourt District Ag Society
P.O. Box 1183
	Whitecourt, AB   T7S 1P1 


Westward Community Centre
Organization ________________________________ Non-Profit Status Identification # ___________________________
Applicant _____________________________Day Phone _______________Evening Phone ________________________
Address _____________________________________City __________________Postal Code ______________________
Person in Charge of Activity _____________ Day Phone _______________Evening Phone ________________________
Address _____________________________________City ___________________ Postal Code _____________________
Refund of Security /Damage Deposit payable to ___________________________________________________________
Address of other then above ___________________________________________________________________________
Is event open to the public?  Yes _____ No ____
Will admission or any other fess be collected either before or during the event?  Yes ___ No ____
     If yes how much?   $____________________		
Insurance Yes _____   Insurance Company ________________________________ Party Alcohol Liability (PAL)



ASSUMPTION OF LIABILITY:  AGREEMENT TO HOLD HARMLESS
The applicant assumes the entire responsibility and liability for losses, damages and claims arising out of personal injury to the applicant, employees, guests, group member while on premises and grounds of the Whitecourt District Agricultural Society (WDAS), and shall indemnify and hold harmless the WDAS Directors, volunteers and employees from any and all such losses, damages and claims.

The applicant also assumes the entire responsibility and liability for losses, damages and claims arising out of injury or damage to the applicant’s displays, equipment and other property brought upon the premises and grounds of the WDAS, and shall indemnify and hold harmless the WDAS Directors, volunteers and employees from any and all such losses, damages and claims.

INSURANCE
For your protection, you must obtain public liability insurance while using the WDAS, grounds and or facilities and property to indemnify against loss resulting from bodily injury and/or property damage.  Your personal insurance agent or an insurance agent can assist you in obtaining this insurance.  A copy of the insurance certificate must be filed with the WDAS.  The applicant acknowledges that the WDAS does not maintain insurance covering the applicant’s property and that it is the sole responsibility of the applicant to obtain business interruption and property damage insurance covering such losses by the applicant.

____________________________________________	____________________________________
Applicant’s Signature (SIGNATURE REQUIRED)		Date

AGREEMENT TO ABIDE BY RULES AND REGULATIONS
In the event the applicant is a corporation, partnership, association, club society, or group, the person signing this agreement for such entity represents to the WDAS that he/she has full authority to sign such contract and, in the event that he/she is not so authorized, that he/she will be personally liable for the faithful performance of this agreement.  The terms and conditions, together with the attached rules and regulations shall constitute a contract between the applicant and the WDAS.  I have read all of the attached printed rules and regulations for the use of any of the WDAS facilities.  I understand and plan for the group I represent to adhere to all the above printed and attached rules and regulations.

____________________________________________	____________________________________
Applicant’s Signature (SIGNATURE REQUIRED)		Date

















	

RULES AND REGULATIONS FOR USE OF THE WHITECOURT DISTRICT AGRICULTURAL SOCIETY (WDAS) FACILITIES
FEES:  The security/damage deposit must be paid at time of application.  Payment for the user fees must be paid at least 30 days before the activity.  Reservations for facility uses will be taken no more than one year prior to the event.  The applicant shall be responsible for expenses incurred by WDAS in correcting, cleaning, repairing or replacing any facilities, property of the WDAS which was damaged in connection with the activity, meeting or event for which the facility was rented, regardless of who actually caused the damage.  Payment for such damages shall be deducted from the security/damage deposit; the additional amount shall be paid by the applicant to the WDAS within thirty (30) days after receipt of the invoice for that amount.  Any NSF cheques will be subject to a $50.00 service charge.
CANCELLATION/NON-PERFORMANCE:  If booking is cancelled two months prior to the event, 100% of the security/damage deposit fee will be refunded, 50% of the security/damage deposit fee is refundable if the event is cancelled anytime within the two months of the day of the event.  If for any reason beyond its control, including, but not limited to strikes, labor disputes, accidents, government requisitions, restrictions or regulations on travel, Town activities, commodities, or supplies, acts of war or acts of God, WDAS is unable to perform its obligations under this agreement, such non-performance is excused and the WDAS will terminate this agreement without further liability of any nature, upon return of the applicant’s deposit.  In no event will the WDAS be liable for consequential damages of any nature for any reason whatsoever, if, for any reason, the space reserved hereunder is not available for the event.  The WDAS reserves the right to reject any application for use of its facilities and to cancel approved facility use permits and refund the unearned portion of any fee paid when it is deemed that such action is in the best interest of the WDAS, provided however, that where the WDAS cancels a previously approved application for the WDAS facility use, the WDAS shall endeavor to provide notice to the applicant of the cancellation as soon as reasonably feasible.  The WDAS reserves the right to reject any application when it believes that use might result in undue wear and tear or that such use would be more appropriate housed in a commercial or other non-WDAS facility.

FACILITY USES:  Application forms for use of the WDAS facilities shall be submitted to the Executive Assistant, who shall determine the appropriateness of the use.  Agricultural Society functions shall have priority over community request for facility use.  Local non-profit groups shall have priority over the groups and organizations for facility use.  Uses of the same priority shall be prioritized on a “first come first serve” basis.  Use of facilities will not be granted when the primary purpose is for private or commercial gain or for commercial advertising purposes.  Facilities used shall be limited to those specified the approved application and subletting is not allowed.  All applicants shall be responsible for making sure that the occupancy capacity of the facilities being rented shall not be exceeded.

OPERATION OF BUILDING:  The applicant agrees to begin the function at the scheduled time and to have guests and invitees vacate the designated function space at the designated vacate time.  The applicant further agrees to reimburse the WDAS and other expenses or damages incurred by the WDAS because of the applicant’s failure to comply with the regulations as set out.  In connection with the rental or use of any WDAS facility, the WDAS reserves the right to have representative(s) present, and to enforce any requirements of those rules and regulations or other Provincial or local Municipal rules.  Cooking will not be allowed in any facility other than the Camp Ground Cook House.  Food or drink will be allowed only in the rooms/area rented.  The WDAS will not be responsible for any damage; losses incurred by the applicants contracted Caterer or Catering Company. 

CATERER & KITCHEN RENTAL:  If the applicant will be using a Caterer for their function. The applicant hires In-House Caterer, Betty’s Special Occasions (780)778-5691)

CAMPGROUND USE & FIRES: CAMPING ALLOWED ONLY IN DESIGNATED CAMPGROUND.  Fires may only be in the established fire pits, and must not be left unattended; they are to be extinguished whenever leaving the site.   Fires will not be permitted if there is a Forestry Fire Ban in effect at the time of the rental agreement.  No trees are to be damaged by use of wire, nails, chopping or carvings.   All garbage, signs or any other item put up by the renter must be removed or placed in the garbage container.

BAR-CORKAGE POLICY: For functions of 200 people or less WDAS will provide coffee, 2-litre regular pop, plastic glasses (except for wine or shooter) and ice for $3.00/person.  For functions over 200 people it is the applicant’s responsibility, with the option of the ice machine.  For functions of 200 people or more, the policy will be waived if WDAS is providing the bar and proceeds.

ALCOHOL/SMOKING POLICY:  Alcoholic beverages are allowed provided that the applicant obtains the proper permits, liquor licenses for the facility rented by the applicant.  The applicant will be responsible for providing the WDAS with a copy of such license and or permits. The WDAS does not permit the serving of alcoholic beverages to anyone under the age of eighteen (18), under the influence of alcohol, or to be consumed off of the licensed premises unless the license authorizes those activities, in accordance with the Province of Alberta liquor laws.  The applicant understands and agrees to abide by this policy and to uphold the laws of the Province of Alberta.  Smoking is not permitted in the Westward Community Centre facility but is permitted on the grounds and in the Campground Cook House.  The applicant will be responsible for the safe travel of those consuming alcoholic beverages at the applicant’s function.  

DECORATIONS:  The use of candles or any other open flames are strictly forbidden.  The use of rice, birdseed, dance wax and any other similar materials is not permitted within any of the facilities.  No decorations are allowed which would damage or discolor any part of the facilities.  Decorations must be hung only on the hooks provided.  Decorations must be flameproof.  Free-standing decorations are allowed and all decorations brought into the facility by the applicant must be removed by the agreed vacate time. Decorations may not be hung from the ceiling or lights.

CLEAN-UP POLICY:  The applicant will be responsible for the cleaning of the facility inside and out to the satisfaction of the WDAS and as specified on the Rental Clean-up Checklist.  Failure to complete all items on the mentioned checklist to the satisfaction of WDAS will result in withholding of the security/damage deposit fees, with the amount to be determined by WDAS.  Clean up of the Kitchen is the responsibility of the Caterer. Clean up of the Bar and service area, is the responsibility of the applicant, unless the bar is provided to WDAS.  

SECURITY GUARDS/CHAPERONS:  If required, in sole judgment of the WDAS, in order to maintain adequate security measures in light of the size and nature of the event, the applicant shall provide, at their expense, security personnel for the event as required by the Alberta Gaming & Liquor Control board.  Adult chaperons are requested for youth activities at a ratio of one chaperon for every 25 youth attending.  A list of chaperons must be submitted to the WDAS staff at least two weeks prior to the event.  An applicant may be required to hire special security for an event.

ADVERTISING AND PROMOTION:  The WDAS reserves the right to approve in advance any advertising of any kind that utilized the WDAS name or logo.  Please submit any promotional materials to the Society prior to the planned production of any such materials.

	FIRE WORKS: Are strictly forbidden on the grounds of the Westward Community Centre.

	Non-profit groups can apply to the board of directors for a reduction in fees and each group will be assessed on an individual basis.






RENTAL RATE
	
Hall Damage Deposit
	
	
$300.00

	
Business Meeting
	Access Monday – Friday
7:30am – 6:00pm
	
$475.00

	
Day Rate
	Access Monday – Friday
7:30am – 2:00am
	
$650.00

	
Weekend Rate
(Ice Machine, Bar Area, PA system, Table & Chairs)
	
Friday 3:00pm – Sunday 5:00pm
	
$950.00

	
Funeral
	
12:00pm – 5:00pm
	
$350.00

	
Table & Chair Set up

*renters are responsible to put away table and chairs*
	
*$150.00 – up to 100
After $.25/chair / $1.50/table
	
$150.00

	
Campground
*no services*
	
Per Unit/ Per Night
	
$15.00

	
Campground
*no services* 
	
All Stalls / Per Night
	
$150.00

	
Campground
*no services* 
	
Unlimited Units / Per Night  
	
$200.00

	
Camp Kitchen
	
Holds (30-40 people), fridge/cooler & wood stove, Electricity in Building, Water at outside pump, Folding Wooden Tables & Chairs
	

$100.00

	
Kitchen & Caterer

	
In-house Caterer
Only
	
Betty’s Special Occasions      780-778-5691 Cell 780-779-8524

	
Bar Corkage

	
(# of people X $3.00 per person)
(See Bar – Corkage Policy)
	
$3.00/person

	

Bartenders

	$15.00 per hour per person
(Does not include ticket seller)
1 - 50 people – 1 Bartender
50 + people - 2 Bartender(s)

	
$15.00/hour

	
Folding Tables & Chairs

	
Tables $3.00/day per table / Chairs $1.50/day per chair
	
$3.00 –table
$1.50  chair


[bookmark: _GoBack]***PLUS GST***
	





RENTAL CLEAN-UP CHECKLIST


Please ensure the following tasks are completed prior to vacating the facility.

Your help in keeping our facility clean is greatly appreciated.  Should the facility be found unclean, your damage deposit will be used for custodial services.

Yes   No
□	□	All Renters equipment removed from facility.
□	□	Bar – appliances, counter and cooler cleaned and floors swept.
□	□	Table & Chairs wiped down with cleaner and restacked.
□	□	Trash – remove trash and deposit in red dumpster located outside the hall kitchen 
		door.  Replace garbage bags.
□	□	Floors (including stage, kitchen, coat room, foyer, bathrooms) – swept, spills wiped up. 
		NO BLEACH!
□	□	Any marks on walls are to be wiped.
□	□	Washrooms, garbage removed all toilettes are flushed.
□	□	Damage – check for damage to walls, floors, appliances, equipment.
□	□	Equipment or supplies left in proper location.
□	□	outside grounds – garbage picked up and placed in dumpster, garbage
	bags replaced, ashtrays cleaned.
□	□	All lights are turned off.
□	□	All doors/gates are closed tight and locked upon departure.

List any damage / problems 


Did renters vacate late, how late? _____________________________________________________

Comments ________________________________________________________________________________________________________________________________________________________________

Inspected by:  ________________________ Date: _____________ Time:  __________

Renter Signature: ______________________ Date:  ____________ Time:  _________


Signature of staff does not waive liability of renter for items damaged or missing.
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